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1. Basic principles for procurements made with Sida funds 

All development cooperation activities shall be characterised by efficient 
use of resources, the promotion of good administrative practices and 
transparency in the management of funds and the hindrance of corruption.  
 
The organisation always has the responsibility for procurements made by 
themselves or by their partners using Sida funds. All procurements 
financed by development cooperation funds shall be characterised by 
good business practice, competition and objectivity. 
 
This means that the organisation, when purchasing goods and services 
with grants from Sida, shall observe good business practice in their 
procurements. Where competition exists it must be used. Tenders and 
bidders shall be treated objectively in order to achieve competition on 
equal terms.  
 
2 Basic rules 

a) Unless otherwise agreed with Sida all procurements of services with a 
value exceeding eight (8) price basic amounts (PBA) unless otherwise 
agreed with Sida. 
 
In addition, a written price comparison shall be made of all procurements 
exceeding SEK 50,000. 
 
b) Unless otherwise agreed with Sida all procurements of goods with a 
value exceeding two (2) price basic amounts (PBA) unless otherwise 
agreed with Sida. 
 
3 Rules for invitations to tender, tender evaluations and 

decisions on procurements under points a and b above 

• Complete and explicit tender documentation in the form of technical 
specifications or terms of reference and commercial conditions shall 
be included in invitations to tender. It is important that the 
specifications be neutral and, where reference to a certain brand or 
trade name is necessary, “or similar” be added. 

 



• In the evaluation of tenders, consideration may only be given to 
criteria specified in the invitation to tender. The tender accepted 
shall be the one that is considered most advantageous when all the 
criteria are taken into consideration. 

 
• Tenders may not be invited merely for purposes of comparison. A 

company that is invited to submit a tender shall also be able to 
expect that it is being seriously considered as a supplier. 

 
• Invitations to tender shall be sent to at least three parties or 

advertised. 
 

• The make-up of the group of companies invited to tender should not 
remain permanently the same, but should be varied from time to 
time. 

 
• Where procurements of food are concerned, the invitation to tender 

should state that bidders must declare the extent to which the price 
is based on export subsidies or similar grants. 

 
• In all procurements, the acceptance of a tender and the reasons for 

its acceptance shall be specified in a special procurement decision, 
which shall be signed by the person responsible for the 
procurement. 

 
• Opening of tenders, evaluation of tenders and the procurement 

decision shall be handled and signed by a minimum of two persons 
within the organisation. 

 
• The successful bidder shall be so informed in writing as soon as 

possible and in any event before the expiry of the period during with 
the tender is binding on the bidder. Unsuccessful bidders shall be 
so informed as soon as possible. 

 
4 Exceptions 

In exceptional circumstances there may be cases in which the 
organisation considers itself obliged to make departures from the rules for 
competitive procurements. Departures from the rules shall be justified and 
documented. When deemed necessary, Sida may examine the 
documentation. 
 
Examples of exceptions 

 Exceptions may be permitted in cases where the organisation’s 
share of the total project budget is small and is not clearly 
identifiable. 
 

 An organisation that acts through an international alliance or 
network that, in turn, has documented procurement rules may 
choose to follow the established rules by that party. This shall be 
regulated through an agreement between the organisation and the 



party concerned or in a documented approach to procurements by 
the organisation. 

 
The same applies to cooperation with the EU. 
 
 

 An exception from the rules on competitive procurements may be 
permitted in an acute disaster situation. 

 
 Restrictions in respect of good business practice can be justified by 

participation in a trade blockade recommended by the UN. 
 
5 Environmental and legal aspects of procurements 

The organisation shall ensure that procurements made or financed by 
Sida meet requirements in respect for environmentally sustainable 
development and give due consideration to the basic human rights as 
expressed in the ILO’s core conventions. 
 
6 Documentation and filing 

All relevant documentation relating to procurements shall be kept on file by 
the organisation for a period of ten years from the date the final report is 
submitted to Sida. Relevant documentation includes, in particular, the 
invitation to tender, tenders, the tender evaluation record and the decision. 
It also includes the reasons and decisions that form the basis of any 
departures made in accordance with paragraph 4 above. 
 
7 Sida’s audits and inspections: documentation requirements 

Sida’s obligations include following-up and examining procurements for 
development cooperation purposes that are financed from Sida’s 
appropriations. These types of procurements must therefore be systematic 
and well documented. Sida has the right to inspect all documentation 
relating to these types of procurements. 
 


